
Adding holidays for the year 
 

You can select from the usual holidays that are applicable worldwide for a particular year by 

going to the masters (the gear on the right side of your screen) and click on basic.  

 
 

Under the basic tab select holiday list.  

 
 

You can activate which holidays are applicable to your organisation. You can activate by 

selecting the check boxes for the holidays required and click on activate under the action 

button.  

 



If the holiday you are looking for is not on the list, you can easily add a holiday by clicking on 

the “Add holiday master”. 

 
 

Fill the details of the holiday you want to add and activate it for your organisation. 

 
 

For further queries you can contact us on +91 730-347-9777 or chat with us and tell us how 

we can help you 

 

 

 

 

 

 

 

 

 

 

 

 

 


